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1.

Substitute teachers employed for teacher or administrative absences caused by personal
ilness, contractual and/or granted leaves will be listed on the daily dashboard
accompanied by the reason for the tfeacher's absence.

Ordinarily, a substitute teacher will be hired in the absence of an administrator only for the
percentage of time that the administrator has teacher responsibilities during that period of
absence.

A school-based account number will be provided on the daily dashboard for all substitutes
employed through school-based funds (grants, professional development, collegial
teaching or other school-based funds).

For feacher absences necessitated by attendance at administrative meetings, professional
development sessions, committee meetings, conferences, school division sessions, the fitle
of the event should be given on the daily dashboard.

Where the organizers of the meeting or event have provided an account number that
account number will be provided on the daily dashboard.
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