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Ministry of Education Registrar’s Handbook 

Ministry of Education Course Challenge 

Process: Policy and Procedures 2024-2029 

Policy 12 – Role of the Director 

Status: Operational 

 
Preamble 

 

The Regina Catholic School Division (RCSD) recognizes that some students are able to 

demonstrate a high level of achievement of the learning objectives of a particular course 

without spending the required hours enrolled in the course.  The school division will allow students 

in the division to challenge a maximum of two (2) courses for credit at the 10 or 20 level. 

 

 

Application 

 

1. In order to administer the course challenge process, the teacher shall have taught the 

course at least twice. 

 

2. Only provincially developed courses at the 10 or 20 level may be challenged. 

 

3. The course challenge process shall include a variety of assessment techniques that 

measure the level of student attainment of course objectives/outcomes. 

 

4. The student must prepare for the course challenge independently, though the teacher 

will provide general guiding material. 

 

5. In order to receive credit, the student shall attain a minimum mark of 80% through the 

course challenge process.  The percentage mark attained will be recorded on the 

student’s transcript. 

 

6. Students not successful in a course challenge shall not be allowed to challenge the same 

course a second time.   

 

7. In order to receive credit for the course, a student who does not attain a mark of 80% in 

the challenge process will be required to register in and successfully complete the 

course. 

 

8. Applications for a challenge process will be forwarded to the school principal, who will 

inform the student of the approval or refusal of the challenge application within ten (10) 

school days of receipt. 
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9. In order to challenge a course, the student must submit the Intent to Challenge Course 

form attached to the principal.  The student must also provide a portfolio indicating a 

record of experiences and previous learning opportunities that would indicate that the 

student has met the learning outcomes of the course. 

 

10. The principal and two (2) teachers in the discipline in which the student is challenging a 

course will evaluate the Intent to Challenge Course Form.  One of these teachers will be 

responsible for administering the challenge requirements.  This committee of three (3) will 

consider the student’s chance of 

 

a. attaining a mark of 80% through the process (with completion of the “Summary of 

Achievement” form attached), 

 

b. being successful in completing the next level of the course. 

 

11. The process will be administered and completed within a one-semester time frame. 

 

12. If the challenged course is a prerequisite, any credits in subsequent courses will not be 

granted until the challenged course is successfully completed. 

 

13. Students are limited to only one (1) attempt at the challenge.  If they are unsuccessful 

they: 

 

a. will immediately be removed from any course which requires the challenged 

course as a pre-requisite, and 

 

b. may register in and successfully complete the challenged course as they would 

for any other course. 

 

14. Students will 

 

a. successfully complete a course challenge before enrolling in the next level 

(subsequent) course. 

 

b. indicate their intention to challenge a course within twenty (20) days of the 

commencement of the semester, using the form provided, 

 

c. obtain a course outline at the semester’s start from the designated teacher or 

school administration, 

 

d. examine the course goals and outcomes to ascertain the prerequisite knowledge 

and skills to attempt the course challenge, 

 

e. seek out and obtain, at the teacher’s convenience, review materials, the 

assessment formats, and required textbooks, no later than thirty (30) days prior to 

the writing of the course challenge final, 

 

f. prepare diligently for the course challenge and complete all required 

assessments by the due dates, 



 
 

 

 
Regina Roman Catholic Separate School Division # 81 

8760 Course Challenge 

Page 3 of 7 

g. complete the course challenge assessment(s) within the designated timeframe 

determined by the designated teacher and the principal, 

 

h. understand that the designated teacher is not responsible for any teaching, 

tutoring, or assistance other than providing a course outline, review materials, 

assessments, and a test format description. 

 

15. Teachers will 

 

a. develop assessment strategies for the challenge process in consultation with the 

principal and other teachers within that discipline based upon course 

requirements and upon current classroom assessment techniques. Course 

outcomes will be listed with the assessment strategies and shall be available to 

attach to the Intent to Challenge Course form. 

 

b. correct the assessments, including the challenge exam, within one (1) week of 

submission and provide student services with the assessments and the earned 

grade, and 

 

c. not tutor or be responsible for reviewing material provided to the student. 

 

16. The supporting documents for a course challenge credit include: 

 

a. Registration for a challenge credit by the school to the Registrar’s Office (Student 

Records) by letter; 

 

b. School/school division course challenge process; 

 

c. Intent to Challenge Course form; and, when the course is complete, 

 

d. Secondary Level Mark Correction form. 

 

17. Submit all documents to: 

 

Registrar’s Office, Ministry of Education 

1st Floor, 2220 College Avenue, Regina SK S4P 4V9 

Telephone: 306-787-6012 

Fax: 306-787-0035 

Website: www.saskatchewan.ca 

Email: student.records@gov.sk.ca  

 

http://publications.gov.sk.ca/documents/11/82843-Course%20Challenge%20Process%20Policy%20and%20Procedures.pdf
http://publications.gov.sk.ca/documents/11/82822-Form%208%20Secondary%20Level%20Mark%20Corrections%20NEW.pdf
mailto:student.records@gov.sk.ca
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Sample Letter 

 
 

 

Date 

 

 

 

 

Registrar’s Office, Ministry of Education 

1st Floor, 2220 College Avenue,  

Regina SK S4P 4V9 

 

 

Re: (Student) 

 

 

We are submitting an “Intent to Challenge Course,” form along with our application 

process for course challenges for the above student. 

 

We will submit a Secondary Mark Correction Form when the course is complete. Thank 

you. 

 

 

Sincerely, 

 

 

 

 

Your Name 

Counsellor
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Intent to Challenge Course Form 

(continued) 

Course Outcomes 
(from Curriculum Guide) (Attach) 

 

 

 

 

 

 

 

 

 

 

 

 

 

Assessment Strategies for Course Challenge 
(from current classroom assessment techniques) 

Weighting % 
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